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2024 CONFIRM MEETMAX ACCOUNT AND
CREATE PROFILE

Using MeetMax Online Scheduling Software

RA MeetMax
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STEP 2

After clicking “Complete Profile” you
will be taken to the MeetMax
“Company Details” page.

Welcome Profile Upload Company Availability M MeetMax

2 Test Supplier Logout (=

® CO nfl m yo u r CO m pa ny i nfo m atl O n. * Company Name / Specific Team Name Number of Meeting Teams
Test Supplier ﬁ
(i.e. # of distinct schedules, NOT # of attendees)
P Co nfl rm # Of m e etl n g te a m S Zleesziarseediounr;abcetr‘?:;z:,ssgautocare.com if you wish to change your
. o * Username
(Thls IS not the # Of attendees) AutoCare n

(please input a unique username)

Main Contact

o C reate yO ur own U sername Please provide the information for your company's main contact / team leader
* First * Last * Title
Leah Jones Staff

* Email Phone

e Confirm contact information.

leah jones@autocare.org

e Click “Save” at the bottom.



After the account is confirmed, the system will send a
confirmation email to log back into MeetMax.
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STEP 3

On the “Profile” tab, enter in the details / assets that you’d like to
present to distributors viewing your profile page.
Note there is a preview button to view profile.

Welcome Company Details Upload Company Availability

2 Test Supplier Logout (&

View Profile
[————1

* Company Name

Test Supplier

Company Description

Company Logo

Supplier Show Special(s)

Company Document / Flyer / Special / Meeting Resource

Browse...

Company Website

Required: Add https:// before website

* Product Category



STEP 4

“Company Availability” tab allows you to de-select any time slots
that your company will not be available for a one-on-one meeting.

Welcome Company Details Profile Upload LA MeetMax

& Test Supplier Logout (=

By default your Company is set to be available for ALL Meeting Time Slots. Please DE-SELECT the check box for any time slots that your
company IS NOT available for 1-on-1 meetings below. Your selections will save automatically.

Availability

Date From To

012324 ~| | 930AM ~ . _
Tue, Jan 23 Wed, Jan 24 Thu, Jan 25
[ select all O select all [ select all

9:30 - 10:05 AM (CT)  ©2:00 - 2:35 PM (CT) & 7:00 - 7:35AM (CT)
10:10 - 10:45 AM (CT) ® 2:40 - 3:15 PM (CT) E7:40 - 8:15AM (CT)
10:50 - 11:25 AM (CT) ® 3:20 - 3:55 PM (CT) [ 8:20 - 8:55AM (CT)
11:30 - 12:05 PM (CT) 1 4:00 - 4:35 PM (CT) & 9:00 - 9:35AM (CT)
12:10 - 12:45 PM (CT)  4:40 - 5:15 PM (CT) & 9:40 - 10:15 AM (CT)
5:20 - 5:55 PM (CT) & 10:20 - 10:55 AM (CT)
11:00 - 11:35 AM (CT)
11:40 - 12:15 PM (CT)
12:20 - 12:55 PM (CT)



Please complete profile by Tuesday Nov. 28 as distributors begin
selecting/ranking on Wednesday Nov. 29.
Suppliers will re-access MeetMax from Dec. 6- 11 to select/rank

their preferred distributors.



