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Using MeetMax Online Scheduling Software 
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STEP 1 

Company designated contact should 
have received an invitation email to 
access the MeetMax scheduling site. 

The sender name is  
“HDAW One-on-One Program” with the 
email leah.jones@autocare.org  
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STEP 2 

• Confirm your company information 
 

• Confirm # of meeting teams (not the # 
of attendees) 
 

• Create User Generated 
username/password  
 

• Confirm contact information 
 

• Click “Save” at the bottom 
 

 

 

 

After clicking “Confirm Account” you will be taken to the 
MeetMax “Account Details” page.  
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STEP 3 
On the “Profile” tab, enter in the details / assets that you’d like to 
present to distributors viewing your profile page.  
Note there is a preview button to view profile. 
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STEP 4 
 
“1-On-1” Availability tab allows you to de-select any time slots 
that your company will not be available for a one-on-one meeting. 

 

 

 

 

 

 

Please complete profile by Friday Nov. 18 as distributors begin 
selecting/ranking on Monday Nov. 21.  
Suppliers will re-access MeetMax on Dec. 1 to select/rank their 
preferred distributors. 


