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Registration Confirmed
2021 AWDA Conference

Greetings Test Vendor (Internal Use Only)

Thank you for confirming your account in the MeetMax Conference
Software platform for the 2021 AWDA Conference. We hope that you
have had a chance to rank your requests for 1on1 meetings and found
the system easy to use.

Click the log in button below in order to gain access to the system
again in the future. You will need the username and password which
you created as you confirmed your account.

REGISTRANT: Test Vendor (Interal Use Only)
EMAIL: leah jones@autocare org

Log Back In
Questions

Please don't hesitate to contact leah jones@autocare.org or
danielle_king@autocare.org should you have any questions or require
assistance using the software.

Log Back Into AWDA’s Event Specific MeetMax site
HERE

(Hit “Ctrl” button on keyboard and mouse click the word “Here” to open the link)

Do not log in at www.meetmax.com


https://www.meetmax.com/sched/event_75269/entity_login.html?attendee_role_id=AWDA2_MBS_CO

STEP 2 One-on-One Meeting Availability

If needed, visit the “1-on-1

Welcome Your Details Select Companies « Coordinator ~

Availability” page to indicate which Fon Avaabity 4

Company Details

timeslots your company will be
available for meetings.

By default, your company is set
t 0O b e ava | | a b | e f or a I I t| me s I Ot S, Please de-select the times that you ARE NOT available for 1-on-1 meetings. Meeting times are in pacific time zone. Cick Save at the bottom
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If any edits are made, be sure to
click “Save” at the bottom and
then “Return” in the top right to
access the Select/Rank areas.
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STEP 3 Selecting Companies for Meetings

Visit “Welcome” tab to view the WD companies that selected your
company then click the “Select Companies” tab. Be sure to select
back the companies that selected yours if you’d like to meet with
them. The system favors mutual requests for meeting creation.

moONforencd

Welcome  Your Details . Select Companies ~ o

At the top of the page, there are a T

set of instructions to help guide ‘=== =
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you through the process. g = i S

+ | Inthe dialog box that appears, click "Meeting Request" from t
K

q from the drop- +  The MeetMax system will prevent a
down under the inquiry "Would you like make a "meeting opt-out” or the two of you.

"meeting request” with this company.

meeting being scheduled between

«  To opt-out of meetings with a particular company, please click Request,
nce requests have been made, click on the newly appeared "Rank in the dialog box that appears and select "Meeting Opt-Out" in the
Requests" button above the list of companies. drop-down.

Request and rank at least 30 Companies for each team your company On the "Rank" tab a label of "Opted-Out" will then appear next to the
has participating. company's name and a list of Opt-Out's will also be on your "Welcome"
tab.

‘ou currently have 0 outbound request(s). Less than 30

requests may
esult in a sparsely filled schedule.



STEP 5

Beneath the instructions, review the list of companies.

Company Name Action

(] AMS Automotive Request

(23] AP Emissions Technologies, LLC. Request

[ Autel Intelligent Technology Co.,Ltd. Request

B3 Autologue Computer Systems, Inc. Request

(4 Baldwin Filters Request

(9 BBB Industries Request
Click on a company name to view profile and their “utocare:
additional information (if applicable). g oLl

Test Vendor

Main Contact:
st Vendor - Staff leah.jones@autocare.org

There is also a filter option at the top of the list to

quickly find a
+| Company ~ || contains v | search for.. “
company:




STEP 6

Click on “Request” next to the company that is of interest to you.

Virtual Exhibitor

virtual Test Exhibitor

A new window will pop up asking if this selection

is for a “Meeting Request” or “Meeting Opt-Out”.

Select your preference and click “Submit”.

Identifying “Meeting Request” or “Opt-Out” only
needs to be done for the companies that you
specifically targeted.

It does not need to be done for each company.

Request

*Meeting Opt-Outs block the program from creating a meeting with that designated company.



STEP 7

Once Requests/Opt-Outs have been added, a “Rank Requests”
button will appear at the top and bottom of the list of company
names.

W Rank Requests

Company Name

Click on that “Rank Requests” button to begin arranging your
selections in the preferred ranking order.



On the “Rank” tab:

To change the rank of a company, either:

- Click in the ranking box and type in the new number
or
- Simply drag and drop the company name to its preferred order.

Pending/Unscheduled

Rank Name Action
|1 Virtual Test Exhibitor Cancel Request~
|2 )y Virtual Exhibitor | Opted-Out Cancel Request~

/

Note: For a company designated “Opt-Out”, it will be

labeled as such and that company cannot be dragged
nor can you type in the ranking box.




Rankings Saved Automatically

After your selections are ordered to your preference, please note
there is no “submit” button. Rankings are saved automatically.

Rankings may also be printed or downloaded to an excel file as
well.

& Leah Jones Logout (#

@' Print or Download Requests List

RANK SELECTIONS
* Below is a list of the companies selected for either a meeting request or an opt out.

o To rank the companies, click in the window displaying the current number and type in the preferred ranking OR drag and drop the company to the
preferred order.

o Opt-outs will be noted appropriately and those companies cannot be moved nor can the ranking number be changed.

o To undo (or cancel) any of the selections, click "Cancel Request” next to that company name. Note: For Opt-outs, return to the "Select Companies" tab to click
"Cancel Request” and undo the Opt-out status.

THERE IS NO "SUBMIT" BUTTON.

* The system will automatically save the rankings.
» The list may be printed or exported to excel via the button at the top "Print or Download Requests List"

Sent Requests




SELECTION CHANGE e

Select Companies

To change the status of a selected company Rank Companies

(ex. “meeting request” should now be an “opt-out”)

Return to “Select Companies/Select Companies”

Locate the specific company and click “Cancel Request” next to its
name:

virtual Exhibitor Cancel Request~

yirtual Test Exhibitor

Cancel Request~

Click “Submit” and proceed with
your change.

Vendor select/rank deadline is Aug 31.
Schedules will be sent by Sept. 17, 2021.
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process & key dates

WD Dates Action Vendor Dates

By Aug. 20, 2021 Register Primary Delegate/Company By Aug. 20, 2021

n/a Vendors: Confirm Account in MeetMax & create profile. Promote By Aug. 20, 2021
company to registered WDs to ensure selection in order to meet
required minimum.

Link will be sent Aug. Begin selecting/ranking preferred companies. Link will be sent Sept. 1,
23,2021 *Vendors will be able to view list of WDs that selected them. 2021

By Aug. 31, 2021 Deadline to finish selecting/ranking. By Sept. 10, 2032

By Aug. 31, 2021 (Required: Vendors Only): Reserve One-on-One meeting suite for each By Aug. 31, 2021
team being sent. (Suite may also be used as a sleeping suite)

(Optional for All) Reserve Venetian Hotel sleeping only guest suite at
AWDA discounted rate.

By Sept. 17, 2021 Schedules Sent to Companies By Sept. 17, 2021

Sept. 20, 2021 through Companies may manually edit schedule or request new meetings in the  Sept. 20, 2021 through
Oct. 15, 2021 MeetMax scheduling site Oct. 15, 2021

Begins Oct. 1, 2021 Additional Delegates Registration Fee Increases by $100 Begins Oct. 1, 2021

n/a Vendors Only: One-on-one suite F&B hospitality orders now subject to Begins Oct. 4, 2021
20% increase

By Oct. 29, 2021 Vendors Suite Assignments are shared By Oct. 29, 2021
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